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BURLEIGH COUNTY 7/10/2024
GENERAL FUND EXPENSES - 2025 BUDGET

2020 2021 2022 2023 2024 2024 2025
ACTUAL ACTUAL ACTUAL ACTUAL BUDGET ESTIMATE BUDGET CHANGE

COUNTY BOARD 473,100       366,181        428,212        468,236      585,809       585,809       642,351       56,542         COUNTY BOARD
JUVENILLE COURT 256,273       282,237        313,317        260,599      300,000       300,000       300,000       - JUVENILLE COURT
AUDITOR / TREASURER 971,385       694,349        694,648        742,788      821,955       818,055       856,965       35,010         AUDITOR / TREASURER
ELECTIONS 353,744       19,959          522,746        225,686      536,000       536,000       143,500       (392,500)     ELECTIONS
TAX EQUALIZATION - 393,637 426,454        426,213      513,973       499,474       550,034       36,061         TAX EQUALIZATION
RECORDER 325,759       287,275 359,258        422,021      458,121       458,121       525,505       67,384         RECORDER
HUMAN RESOURCES 331,030       352,016 442,538        573,340      651,573       651,573       797,129       145,556       HUMAN RESOURCES
PLANNING 343,374       319,030 379,023        415,939      422,291       422,291       596,526       174,235       PLANNING
INFO TECH DEPARTMENT - 3,913 159,252      360,701       340,000       602,987       242,286       INFO TECH DEPARTMENT
INCOME MAINTENANCE 614,776       635,908 650,944 671,044      538,500       - - (538,500)     INCOME MAINTENANCE
CRTHSE BLDG & GRDS 854,039       608,319 946,163 469,729      534,311       534,311       2,209,689    1,675,378    CRTHSE BLDG & GRDS
CITY/COUNTY BUILDING 76,797         78,072 112,734 225,686      221,581       221,581       221,581       - CITY/COUNTY BUILDING
SUPT. OF SCHOOLS 67,000         67,000 72,000 72,000        75,000         75,000         79,000         4,000           SUPT. OF SCHOOLS
PUBLISHING & PRINTING 6,544           11,695 13,675 16,367        15,000         15,000         15,000         - PUBLISHING & PRINTING
SUPPLIES 13,710         7,726            12,173 12,232        12,000         12,000         12,000         - SUPPLIES
TELEPHONE & POSTAGE 103,425       108,135        124,834 133,786      132,500       132,500       134,000       1,500           TELEPHONE & POSTAGE
TECHNOLOGY 101,322       119,124        93,656 112,788      156,100       156,100       156,100       - TECHNOLOGY
AUDIT FEES 25,950         30,750          74,500 35,000        - - - - AUDIT FEES
INSURANCE 130,148       168,803        165,242 172,571      200,000       200,000       200,000       - INSURANCE
EMERGENCY MANAGEMENT 195,819       198,331        170,973 169,584      353,344       187,343       356,335       2,991           EMERGENCY MANAGEMENT
AMBULANCE 1,500           1,500            1,500            1,500          1,500           1,500           1,500           - AMBULANCE
YOUTH BUREAU 51,000         102,057        66,777          87,781        93,444         93,444         93,444         - YOUTH BUREAU
PUBLIC ADMINISTRATOR 6,300           6,300            6,300            6,300          6,300           6,300           25,000         18,700         PUBLIC ADMINISTRATOR
STATES ATTORNEY 2,469,941    2,516,649     2,800,863     3,335,237   4,940,294    4,278,467    5,895,670    955,376       STATES ATTORNEY
VICTIM/WITNESS ADVOCATE - 8,400 424,001        515,137      576,397       576,397       634,891       58,494         VICTIM WITNESS ADVOCATE
SHERIFF 6,532,377    7,031,509 6,744,396     7,300,764   8,578,422    8,000,000    9,370,952    792,530       SHERIFF
DETENTION CENTER 8,263,835    8,707,393 9,048,356     9,864,749   11,836,104  11,000,000  12,626,404  790,300       DETENTION CENTER
PUBLIC HEALTH 198,150       204,740        214,249        295,418      300,000       300,000       582,201       282,201       PUBLIC HEALTH
BOAT RAMPS 91,700         41,348          37,923          43,512        41,747         41,747         161,500       119,753       BOAT RAMPS
KIMBALL BOTTOMS BOAT RAM 17,386         11,713          18,795          19,633        23,433         23,433         46,500         23,067         KIMBALL BOTTOMS BOAT RAMP
MITCHELL LAKE/ DRISCOLL SIB 5,133           9,487            3,741            8,429          10,300         10,300         16,500         6,200           MITCHELL LAKE/ DRISCOLL SIBLEY 
CITY RECREATION 266,045       277,273        280,407        306,992      335,000       335,000       335,105       105              CITY RECREATION
ADVERTISING 76,984         78,633          80,638          83,389        -               - 98,235         98,235         ADVERTISING
COMMUNICATIONS CENTER 663,826       661,146        675,241        658,578      897,149       658,578       917,288       20,139         COMMUNICATIONS CENTER
ABANDONED CEMETERY - - 9,440            10,915        9,500           9,500           11,200         
TRANSFER OUT 301,197       356,251        550,000        118,640      350,000       350,000               1,455,863

    1,700 ABANDONED CEMETERY 
1,105,863 TRANSFER OUT

24,189,568  24,762,946   26,969,630   28,441,833 34,888,349  31,829,824    40,669,455     5,781,106



1001.41110.00111 SALARIES $216,122 $235,828 $221,467 $252,071 $306,985 $100,840
1001.41110.00211 FRINGE BENEFITS $134,120 $130,666 $168,421 $109,185 $170,824 $61,561
1001.41110.00341 TRAVEL-LODGING-MEALS $3,500 $4,164 $3,000 $0 $3,000 $0
1001.41110.00373 ORGANIZATIONAL DUES $53,000 $50,845 $55,000 $51,939 $55,000 $52,620
1001.41110.00411 OFFICE SUPPLIES $0 $0 $0 $943 $0 $0
1001.41110.00444 COMPUTER SERVICES $8,000 $5,276 $5,000 $5,463 $5,000 $1,820
1001.41110.00641 FURNITURE & EQUIPMENT $1,000 $307 $2,000 $6,446 $2,000 $0
1001.41110.00802 COUNTY INVOLVEMENT $2,000 $16 $2,500 $5,016 $5,000 $0
1001.41110.00920 CONTINUING EDUCATION $3,500 $1,110 $3,000 $220 $3,000 $150
1001.41110.00925 AUDIT FEES $35,000 $74,500 $35,000 $36,953 $35,000 $0
DEPARTMENT:  COUNTY BOARD - 41110 $456,242 $502,712 $495,388 $468,236 $585,809 $216,991

County of Burleigh

Account

2025 Department Budget Request

5/1/2024From Date:

Fiscal Year:   2024-2024

5/31/2024To Date:

Print accounts with zero balance

2025 Budget Expense WorksheetDefinition:

Description

Round to whole dollars Account on new page
Exclude inactive accounts with zero balance

2022 Adopted
Budget 2022 Actual

2023 Adopted
Budget 2023 Actual

2024 Adopted
Budget 2024 Actual

2025
Department

Head Request

Printed: 05/09/2024 9:30:51 AM
rptGLGenBudgetRptUsingDefinition

Report: 2023.1.36 Page: 1

3,500

56,000

300

2,000

6,000
3,500
42,000

339,262

189,789

642,351

As approved at the Preliminary Budget hearing. Commission 
removed County Administrator position.  
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As approved at the Preliminary budget hearing. 
Commission removed Accountant II Position. 
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1001 General Fund Fiscal Year 2025 26 Pay Periods in 2025
41930 Human Resources  

Line Item No. Item Description - Line Item  Amount Requested  Explanation  Difference 2024 Budget

111 Salaries 320,616.19
HR Director = $118,257.98,HR Assist #2 =$70,097.66, 
HR Assist #2=$70,097.66, HR Assist #2= $62,162.88. 28,885.19$         291,731.00$       

211 Fringe Benefits 162,862.05

FICA Medicare Tax 1.45% $4,648.93, FICA Social 
Security Tax 6.20% $19,878.93, NDPERS 16.26% 
$52,132.19, Life Insurance $217.92 , EAP $120.00 and 
Health Insurance 8.0% $85,864.80 20,870.05$         141,992.00$       

118 Reclassification 1,000.00

Reclassifications are done in-house. However, the 
need to purchase salary surveies can arise for certain 
positions. -$                    1,000.00$           

341 Travel 2,500.00

Misc. Miles Reimbursemen HR Department $200.00, 
travel for ND SHRM Conference Fargo $500.00 
National SHRM Convention out of state $1,800.00. 1,000.00$           1,500.00$           

373 Organizational Dues 2,000.00

SHRM Membership Pam & Lindsay = $550.00, 
CDHRA Dues (4) = $230.00 , Linkedin Premium 
Account dues (4) = $1,200.00. -$                    2,000.00$           

382 Contracted Services 62,000.00

ABM/Douphase = $5,500.00, Eide Bailly ACA = 
$8,000.00, Alpha Card ID Badge Service Contract = 
$750.00, BreezyHR ATS = $5,000.00, , 
Recordkeepers= $250.00, AccuSource Background 
Investigations = $1,500.00, Tyler Technologies, School 
ERP Pro HR Module = $41,000.00. 46,850.00$         15,150.00$         

411 Office Supplies 9,000.00

Fireside -Toner (3) Printers, Misc. Office Supplies 
=$2,100.00, Dakota Awards = $800.00,ABM- Copier 
Lease and Maintenance = $2,575.00, ND DOT = 
$400.00, Office Depot/Amazon  = $400.00, Service 
Awards 2024 = $2,525.00, Notary Licensing = $200.00 -$                    9,000.00$           

444 Computer Services 1,851.00

4 - ND ITD Email Accts, 4- ND ITD Non State Office 
365 accounts, 4- ND ITD VPNs, and 4- Adobe Pro 
Accounts -$                    1,851.00$           

641 Office Furniture & Equipment 2,000.00

1 new laptop and docking station for Megan. Her 
laptop has had problems since City IT rebuilt it. 500.00$              1,500.00$           

914 Employee Grievance 1,000.00  Administrative Hearing Fee is $195.00 an hour. -$                    1,000.00$           

920 Continuing Education 6,000.00

SHRM Courses, Infinite Visions Payroll Courses.  
Microsoft Office Courses. School ERP Pro HR, ACA, 
and Payroll Courses. These are needed for our current 
software. 3,000.00$           3,000.00$           

930 Tuition Reimbursement 25,000.00

JS- 2 classes X 2 Semesters (Masters) = $5,000.00
VH - 2 classes X 2 Semesters (BSN) = $4,000.00
Law School Student tuition = $16,000.00 10,000.00$         15,000.00$         

946 Advertising 12,000.00

Indeed Sponsored recruiting $5,400.00, Jobs HQ 
Attorney Ads  $3,000.00, NDNA $2,600.00 Career Fair 
registrations $1,000.00 -$                    12,000.00$         

Total 607,829.24$                     111,105.24$       496,724.00$       
2024 Budget Amount 496,724.00$                   
2025 Budget Request 607,829.24$                   
Amount of Increase $111,105.24
Percent of Increase 18.3%
2025 Fixed Costs $509,478.24 Salaries, Fringe Benefits, Employee Grievance, Tuition Reimbursement

97.50%

Burleigh County Departmental Worksheet - Human Resources



2025 Department Budget Request 

Fiscal Year: 2024-2024 

From Date: 5/1/2024 

Account 

1001.41980.00111 

1001.41980.00211 

1001 .41980.00341 

1001.41980.00362 

1001.41980.00373 

1001.41980.00382 

1001.41980.00411 

1001.41980.00415 

1001.41980.00424 

1001 .41980.00444 

1001.41980.00641 

1001.41980.00920 

To Date: 5/31/2024 

Description 

SALARIES 

FRINGE BENEFITS 

TRAVEL-LODGING-MEALS 

PRINTING 

ORGANIZATIONAL DUES 

CONTRACTED SERVICES 

OFFICE SUPPLIES 

POSTAGE 

GAS OIL & FUEL 

COMPUTER SERVICES 

FURNITURE & EQUIPMENT 

CONTINUING EDUCATION 

DEPARTMENT: PLANNING - 41980 

Printed: 05/09/2024 9:30:51 AM Report: 

County of Burleigh 

D Print accounts with zero balance IZ] Round to whole dollars D Account on new page 
D Exclude inactive accounts with zero balance 
Definition: 2025 Budget Expense Worksheet 

2022 Adopted 2023 Adopted 

$365,287 

Budget 2022 Actual Budget 

$223,205 $228,873 $251,301 

$99,502 $98,364 $107,412 

$2,500 $1,307 $4,000 

$1,500 $2,166 $1,500 

$1,000 $2,307 $2,000 

$21,080 $27,491 $23,000 

$4,000 $5,761 $4,000 

$500 $0 $250 

$3,500 $4,658 $5,000 

$4,000 $3,824 $4,000 

$2,000 $205 $50,500 

$2,500 $4,067 $4,000 

$379,023 $456,963 

2023.1.36 

rptGLGenBudgetRptUsingDefinition 

2025 
2024 Adopted Department 

2023 Actual Budget 2024 Actual Head Request 

$243,538 $261,368 $90,622 359,271.74 

$98,356 $107,673 $41,027 172,104.59 

$1,931 $4,500 $1,894 4,500 

$3,380 $1,500 $1,025 1,500 

$2,253 $1,500 $0 2,500 

$21,668 $27,000 $0 35,000 

$2,908 $3,500 $932 3,500 

$0 $250 $0 2,650 

$3,123 $5,000 $556 5,000 

$4,585 $4,000 $23,890 4,500 

$32,292 $2,000 $0 2,000 

$1,905 $4,000 $0 4,000 

$415,939 $422,291 $159,947 596,526.33 

As approved at the Preliminary Budget hearing. 

Page: 19 
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619 Riverwood Drive Suite 205 
Bismarck, North Dakota 58504 

Phone: (701) 258-3493 
 

  

 

June 13, 2023 

 

 

 

Mr. Kevin Quinn 

Burleigh County 

221 North 5th Street 

Bismarck, ND  58501 

 

RE: Burleigh County Courthouse 

 Boiler Study 

 Bismarck, North Dakota 

 Commission No. 23506 

 

Dear Mr. Quinn: 

 

Prairie Engineering was approached to perform a boiler study and to perform an Opinion of Probable Cost 

exercise for the steam boiler system at the Burleigh County Courthouse.  The purpose of the study was to 

evaluate the boiler performance against the existing known steam heating loads within the building to verify 

if the boilers were adequate for continued use as the primary heating source for the building.  Existing 

documentation including as-built drawings and specifications were used from previous projects to 

understand the existing steam demands within the building.  Where documentation didn’t exist, field 

verification heat exchanger capacity was found for every major heat pump loop, but steam use in steam 

terminal heating devices had to be estimated based on size of coil and catalogues. 

 

Study: 
As steam boilers age, their efficiency firing efficiency drops due to wear and tear on the components.  A 

regular preventive maintenance program is typical, and major components get replaced at regular intervals 

that will help keep the boiler efficiency as high as possible.  Even with these preventive measures general 

wear lowers efficiency.  A boiler over 25 years of age can be assumed to be only 60% efficient, but for the 

purposes of this study, we are assuming major maintenance items such as burner and tube replacement 

occurred, which allow for a 75% efficient firing in both boilers. 

 

The steam boiler plant consists of (2) steam boilers, both of which are natural gas fired.  The larger boiler 

is a PVI “Turbopower” listed at 80 boiler horsepower or 2,680 MBh at 83.75% efficiency.  The smaller 

boiler is a Kewanee “Scottie Junior” which is listed at 70 boiler horsepower or 2,352 MBh at 80% 

efficiency.  The service age of the boilers were not determined, but is assumed to be greater than 25 years. 

 

With the assumed 75% efficiency, the total heating capacity for the two steam boilers is 4,506 MBh.  If the 

boilers are only firing at 70% efficiency, their capacity is 4,300 MBh. 

 

The courthouse has 4 floors that are either heated either directly by steam elements within the rooms, or 

indirectly via heat exchangers and water source heat pumps for tempering spaces.  The total building load 

calculated based on existing information equaled approximately 4,620 MBh. 

 



Mr. Kevin Quinn 

June 13, 2023 

Page 2 

 

 

If the boilers are firing at the assumed 75% capacity, the total boiler output is less than the calculated steam 

usage.  This indicates that the boilers will have to be used at full capacity to heat the building during the 

design days of winter.  When the outdoor temperature is less than the design day temperature the boilers 

will likely not be able to keep up with demand.  Due to the performance and overall age of the boilers, they 

should be budgeted for replacement in the near term.  Part of the reason the owner’s maintenance staff 

reached out to Prairie Engineering was because the boilers seemed to struggle during the winter of 2022-

2023.  The calculations above show why that may have been happening. 

 

Preliminary Scope of Work and Opinion of Probable Cost: 
Below is a tabulated list for the preliminary scope of work to be performed in a boiler replacement.  It is 

our recommendation that the steam boilers be replaced with hot water boilers due to several factors.  These 

factors include maintenance (hard to get people that know how to work on steam systems) and overall age 

of the system (condensate and steam piping is aged and is likely up for replacement.) 

 

Demolition: 

• Removal and/or capping as required steam piping and condensate piping. 

o Capping is generally done where removal would be obtrusive and expensive (rip a wall 

apart to get the pipe out, only to have to patch the wall.)  All caps are to have a permanent 

tag indicating what the pipe was for. 

• Removal of the boilers complete. (includes removal of flue, controls, gas piping back to main or 

valve, etc. as required for complete removal.) 

• Removal of condensate pumps and steam trim complete (deaerator tanks / steam chemical fill 

stations, etc.) 

• Removal of the Basement and annex heat exchangers complete. 

• Removal of the steam coil in the annex (will replace with either electric or hot water coil) 

 

New Work: 

• Provide and install new boilers and trim required for a primary/secondary boiler system. 

o Venting, controls, primary pumps included. 

• Provide and install new supply and return piping to terminal units and the heat exchangers located 

throughout the building.  This includes redundant secondary pumps, VFD’s, all trim and 

accessories as required. 

• Provide and install new heat exchangers in same locations as existing (they are still required 

because heat pump loops may use different water/glycol mixtures and have different temperature 

requirements.) 

• Provide and install fresh air heating coil (either hot water, electric, or refrigerant depending on 

economics) in the annex. 

• Provide and install new terminal heating units/coils as required on the first and second floor where 

steam heating elements were used prior. 

• Controls as required for changes. 

• Test and balance for all changes. 

 

Work that is Generally Estimated: 

• We included a figure for General Work (chases, soffits, ceiling work, etc.), but did not consult an 

Architect for an estimate.  We based our number off of recent similar projects (whole building 

heating system upgrades in similar aged courthouses. 



Mr. Kevin Quinn 

June 13, 2023 

Page 3 

 

 

• A figure is included for bonding, insurance, temp conditions, etc. 

 

Work Not Included: 

• There is no work included on the load side of the heat exchangers. 

 

Opinion of Probable Cost for the above described Scope of Work: 

$1,130,000 

 

These mechanical opinions of probable cost do not include any costs associated with asbestos surveys or 

asbestos abatement. 

 

Also, engineering fees are not a part of these opinions of probable cost. 

 

This opinion represents my best judgment as a design professional familiar with the local construction 

industry.  It must be recognized, however, that I have no control over the cost of labor, material or 

equipment, over Contractor’s method of determining bid prices, or over competitive bidding market 

conditions.  Accordingly, I cannot, and do not represent that bids will exactly match this opinion of probable 

cost. 

 

Please call if any questions should arise. 

 

Sincerely, 

 

Prairie Engineering, P.C. 
 

 

 

Blake Wagner, P.E. 

 

cc: File 
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1001.44120.00382 CONTRACTED SERVICES $214,249 $214,249 $295,418 $295,418 $300,000 $145,166
DEPARTMENT:  PUBLIC HEALTH - 44120 $214,249 $214,249 $295,418 $295,418 $300,000 $145,166

County of Burleigh

Account

2025 Department Budget Request

5/1/2024From Date:

Fiscal Year:   2024-2024

5/31/2024To Date:

Print accounts with zero balance

2025 Budget Expense WorksheetDefinition:

Description

Round to whole dollars Account on new page
Exclude inactive accounts with zero balance

2022 Adopted
Budget 2022 Actual

2023 Adopted
Budget 2023 Actual

2024 Adopted
Budget 2024 Actual

2025
Department

Head Request

Printed: 05/09/2024 9:30:51 AM
rptGLGenBudgetRptUsingDefinition

Report: 2023.1.36 Page: 27

 $582,201 
 $582,201 

Amount approved at the Preliminary Budget 
hearing.

26



1001.44120.00382 CONTRACTED SERVICES $214,249 $214,249 $295,418 $295,418 $300,000 $145,166                           
DEPARTMENT:  PUBLIC HEALTH - 44120 $214,249 $214,249 $295,418 $295,418 $300,000 $145,166                          

County of Burleigh

Account

2025 Department Budget Request

5/1/2024From Date:

Fiscal Year:   2024-2024

5/31/2024To Date:

Print accounts with zero balance

2025 Budget Expense WorksheetDefinition:

Description

Round to whole dollars Account on new page
Exclude inactive accounts with zero balance

2022 Adopted
Budget 2022 Actual

2023 Adopted
Budget 2023 Actual

2024 Adopted
Budget 2024 Actual

2025
Department

Head Request

Printed: 05/09/2024 9:30:51 AM
rptGLGenBudgetRptUsingDefinition

Report: 2023.1.36 Page: 27

 $1,165,003 
 $1,165,003 

original amount requested.



Bismarck-Burleigh Public Health
2025 Budget Request for Burleigh County
Total Request from Burleigh County for Public Health = 1,165,003$      

*CAM Costs include maintenance, utilities, and depreciation.
General Fund - PH Grants Fund - PH CAM Costs Total

Revenues (Fees/Reimbursements) 1,403,978$              2,916,723$          -$                 4,320,701$      
Expenditures (3,475,161)               (2,916,723)           (258,823)         (6,650,707)       

Net Income (Loss) (2,071,183)               - (258,823) (2,330,006)     

PH GENERAL FUND EXPENSES (3,475,161)               
PH GRANT EXPENSES (2,916,723)               

CAM COSTS (258,823) 
TOTAL EXPENDITURES (COST FOR OPERATIONS) (6,650,707)               

REVENUE COLLECTED (FEES/CHARGES) 1,403,978$              
GRANT REVENUE 2,916,723$              

TOTAL REVENUE COLLECTED 4,320,701$              

NET INCOME/LOSS (TAX LEVY) (2,330,006)               

2025 TOTAL TAX LEVY FOR PUBLIC HEALTH 
 2025 CITY/COUNTY COST SHARE CITY (50%) COUNTY (50%)

1,165,003$              1,165,003$          

TOTAL COST FOR OPERATIONS (6,650,707) 
REVENUES COLLECTED (FEES/CHARGES) 1,403,978$                 21%

GRANTS 2,916,723$                 44%
TAX LEVY (2,330,006) 35%

2025 Budget

 $ 2,330,006 

REVENUES COLLECTED 
(FEES/CHARGES)

21%

GRANTS
44%

TAX LEVY
35%

2025 BBPH FUNDING SOURCES
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May 22, 2024 

Burleigh County Budget Committee 

City-County Building 

221 N 5th Street 

Bismarck, North Dakota 58501 

Burleigh County Budget Committee: 

Please see attached documentation for the Burleigh County Library’s appropriation request total of 

$371,000. This is a $1,000 increase from the 2024 allocation of $370,000, which equates to an increase of 

.03%. The budget request was approved by the Library Board of Directors on May 9, 2024. It was 

reviewed by County Library Liaison/Commissioner Woodcox on May 21, 2024.  

$315,000 of this total accounts for our estimated requested levied funds, including tax credit revenue. 

The remainder revenue of $56,000 accounts for our estimated state aid distribution fund revenue 

($32,000) and state aid to public library revenue ($24,000). Burleigh County Library’s property tax 

appropriation request accounts for less than 1.5% of the overall levied funds in Burleigh County’s budget. 

The following Burleigh County Library documentation is included in your budget packet: 

• 2025 department budget request

• 2025 budget worksheet

• 2025 itemized budget narrative

• Burleigh County Library fact sheet

On behalf of the Bismarck Veterans Memorial Public Library/Burleigh County Library Board of Directors 

Dianna Kindseth, President 

Mike Fladeland, Vice President 

Justin Hughes 

Mike LaLonde 

Sue Sorlie 

Sincerely, 

Christine Kujawa, MS, MM - Library Director 

Bismarck Veterans Memorial Public Library/Burleigh County Library 

515 N 5th St, Bismarck ND 58501 | 701-355-1482 | ckujawa@bismarcklibrary.org 

mailto:ckujawa@bismarcklibrary.org
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2025 Burleigh County Library Annual Budget 

GL Accounts Narrative 

Personal Services – Salaries & Wages 2024 2025 

4110.000  Regular Salaries $126,689 $127,920 

This account includes the base full-time salaries for two individuals at $124,211 with a 

3% increase. 

These employees are not included in the County’s employee wage plan/step system. 

They do not receive both a wage increase and a step increase. They receive only the 

wage increase.   

4120.000 Part-Time Wages     $18,810  $26,704 

This account includes a part-time salary for one individual at an hourly rate of $18.34 

budgeted to work up to 28 hours/week.  

4160.000  Annual Leave     -0-   $2,000   

This account provides for the cost of paying any unused “vacation time” in a lump sum 

when a full-time employee resigns or retires.  

Personal Services – Fringe Benefits  

NOTE: These figures are estimates, provided by city finance, and may change in the final 

budget. 

4200.100  Health Insurance        $34,764       $34,764 

The account includes health insurance coverage for both full-time employees under the 

city health plan.  A single health insurance policy currently costs $10,044 annually; a 

family health insurance policy is $24,720. 

4200.200  Life Insurance       $126     $65 

Both full-time employees are covered under the city’s life insurance plan. 
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4200.300 Disability Insurance    $343 $160 

Both full-time employees are covered under the city’s disability insurance plan. The cost 

is calculated based on a percentage of earnings. 

4200.400 Pension Expense     $12,880  $9,766 

This covers the portion of the annual pension expense paid by the employer for full-

time employees.  

4210.100 Social Security      $9,021   $9,587 

This covers the annual social security expense for both full and part-time employees. 

4210.200 Medicare      $2,110  $2,243 

This covers the annual Medicare expense for both full and part-time employees. 

4240.100  Workers Comp-Premium    $703.90  $895 

This includes worker’s comp. insurance coverage for all three employees. The worker’s 

comp rate for the employees is assessed at the “drivers-buses” rate because they 

operate a vehicle (bookmobile) as a major part of their job duties.  

4250.400  Physicals - Fringe Benefits    $100   $100 

Bismarck-Burleigh County Public Health provides health assessments for full-time staff 

desiring to take advantage of the offer. Physical assessments are $50 per person.  

Professional, Legal, & Contracted Service Fees 

4300.100  Accting & Auditing Fees   $100    $100 

The year-end professional financial audit by Eide Bailly is done as part of the total 

annual City of Bismarck audit.  

4330.200  Service Contract     $1,100   $1,100 

This account is for the Burleigh County Library office’s portion of the city library’s printer 

service contract through MARCO. It covers toner and repair expenses. 
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Building, Equipment, & Vehicle Services   

4420.400  Repair/Mtce - Vehicles    $5,000        $1,000 

This account covers general repair and maintenance of the Bookmobile. This category 

always anticipates some larger expenses such as generator repair, vehicle repair, etc. For 

2025, $4,000 is budgeted for vehicle repairs in the library’s Donation budget. 

Travel and Training 

4500.100 Lodging $1,600   $1,600 

4500.200 Meals $700 $600 

4500.300 Airfare $1,200 $1,000 

4500.600 Mileage Reimbursement $0   $300 

4500.800 Taxi/Parking $150 $100 

4510.100 Conference Registration $1,000  $1,000 

4510.300 In-House Training $150 $100 

These accounts relate to travel and training costs associated with attendance to 

conferences such as the ND Library Association annual conference and the Association 

for Bookmobile and Outreach Services annual conference as well as webinars.  

Other Operating Services 

4600.600  Auto Insurance       $4,000       $4,000 

Insurance is purchased with the Burleigh County policy through Bain Insurance Agency 

($2,879 in 2024). A separate library policy with the ND Insurance Reserve Fund/State Fire 

& Tornado Fund covers the bookmobile contents (collection, office equipment, etc.).  

4605.200  Cell Phone       $1,400    $1,400 

This account covers one AT&T cell phone plan for the employees. Mobile Circ is used on 

the cell phone, which allows checking out material to patrons. Cost is $115/month. 

4610.100  Advertising/Promotion       $500     $1,400 

This account covers promotion of the Burleigh County Library/Bookmobile. 
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4615.000  Printing        $800 $800 

This account covers printing of the seasonal schedule and miscellaneous printing needs.  

4621.100  Educational Program-Adult     $500 $2,000 

This account covers adult programming expenses. 

4621.200  Educational Program-Juvenile     $500   $3,000 

This account covers juvenile programming expenses, mainly related to the Summer 

Reading Program.   

4630.200  Administrative Fees    $8,666   $9,177 

This accounts for 10% of the total cost allocation by the city for services we receive from 

city administration, attorney, IT, human resources, and fiscal services. The library pays 

the majority 90% of this expense at $82,591. 

4630.300  Membership Dues    $300   $300 

This covers membership in ND Library Association, Association of Bookmobile and 

Outreach Services, and Mountain Plains Library Association.  

4635.100  Computer Service Fees      $1,400     $1,500 

This covers the Verizon wireless connection at $40/month and the AT&T wireless 

connection used on the Bookmobile at $79/month.  

4655.300  Drug Testing-Recruitment   $100       $100 

This is handled through the City HR Department for all new full-time & part-time 

employees @ $52 per new employee.  

Operating Supplies 

4700.100  Office Supplies      $900      $900 

This account covers supplies needed for processing bookmobile library materials. 

4700.200  Office Small Equipment $400    $500 

This account covers office equipment purchase and repair. 
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4700.300  Computer Small Equipment   $500    $500 

This account covers the purchase of computer software/hardware needs/updates. 

4700-400  Copier/Printer Supplies   $1,200   $1,200 

This account covers the cost of paper and toner for one printer for the Burleigh County 

Library/Bookmobile office.  

4700.600  Small Software Programs     $800      $800 

This account covers computer software, including Adobe Creative Cloud graphic design 

software ($600).  

4725.200  Diesel Fuel         $5,000      $5,000 

This line is estimated based on current usage and allows for some increase in fuel costs. 

4745.300  Adult Audio/Visual    $10,000    $4,000 

The account is used to order new adult a/v titles and replace older items.  

4745.400  Juvenile Audio/Visual          $4,000     $4,000 

The account is used to order new youth a/v titles and replace older items.  

4745.500  Adult Books          $25,000     $24,000 

The account is used to order new adult print material and to replace older items and 

digital titles from OverDrive/Libby.   

4745.600  Juvenile Books        $25,000   $24,000 

This account is used to order new youth print material and digital titles from 

OverDrive/Libby.  
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Operations Budget  $307,512 $310,081  

Building, utility & Administrative expenses  $37,588  $38,869 

This funding goes to the city library and covers a small fraction of costs the library 

covers on behalf of the county library. This total includes space rental of 792 square feet 

of office/book storage; use of 603 square foot garage; utilities, online databases, digital 

collections, and administrative, financial, janitorial, and maintenance services handled 

through the city library at an estimated value of over $400,000. 

Bookmobile replacement fund – annual deposit $10,000 $10,000 

Fund total as of 12.31.2023 = $146,318.95. 

TOTAL BUDGET: $355,100 $358,950 

Total Available Revenue:  $355,100 $358,950 

(less 5% for early payment property tax) 

Total revenue includes estimated levied property tax funds, state aid funds, and interest 

from the bookmobile replacement fund.  

$32,000 State aid distribution fund 

$24,000 State aid to public libraries fund 

$299,250 Tax revenue (real estate, homestead credit) less 5% for early payment tax 

discounts 

$3,600  Interest from bookmobile replacement fund 

$100 Fees  

$358,950 Total revenue 



Bismarck Veterans Memorial Public Library ~ Burleigh County Library

515 North Fifth Street ∙ Bismarck, North Dakota 58501-4057 ∙ Telephone: (701) 355-1480 ∙ www.bismarcklibrary.org 

Burleigh County Library Fact Sheet 

The Burleigh County Library has served the residents of Burleigh County since 1975. It has ten routes 
with 65 locations and makes 564 stops annually at rural towns, schools, assisted living facilities, post  
offices, and various locations throughout the county. It is part of the Central Dakota Library Network 
(CDLN) and has access to material from the 20 libraries in the consortium. Many students and     
individuals in assisted living facilities rely on the Burleigh County Library for information, educational 
resources, and personal enrichment opportunities.  

Thanks to the cooperative partnership between the Bismarck Veterans Memorial Public Library and  
Burleigh County Library, patrons not only have access to the City Library’s collection of over 250,000 
print books but also its digital collection of 1.4 million titles comprised of eBooks, audio books,     
magazines, movies, and music; as well as music CDs, DVDs, Launchpads, educational tablets used in the 
rural schools; and many online resources. Rural residents also take advantage of the City Library’s year-
round all-ages programs, classes, and events and public access computers available to citizens of     
Burleigh County.  

Each year Burleigh County Library: 
• Circulates 41,000 items
• Updates their collection of 19,000 items
• Welcomes 14,000 visitors
• Drives 7,000 miles throughout Burleigh County

Service Statistics: 
• 2 full-time employees and one part-time employee
• Notary services
• Reference and research
• Access to 524,000 print titles through the Central Dakota Library Network
• Access to 1.4 million digital titles through the Bismarck Veterans Memorial Public Library

What patrons are saying about the Burleigh County Library: 

“The new books on the bookmobile puts a smile on my face!” ~Cecelia 

“The ladies on the Bookmobile are so helpful and friendly. I'm homebound due 
to an injury, very accommodating. Very nice to have the bookmobile in Wing. Thank you!” ~Kandi 

“It’s great that rural citizens have access to not only the county library but also everything available in 
the Bismarck library, especially all the digital collections and databases. I save so much money by not 
having to purchase all of these titles or pay a subscription for them. Thanks!” ~Chris 
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2025 Department Budget Request 

Fiscal Year: 2024-2024 

From Date: 5/1/2024 To Date: 5/31/2024 

Account Description 

2920.41460.00111 SALARIES 

2920.41460.00211 FRINGE BENEFITS 

2920.41460.00341 TRAVEL-LODGING-MEALS 

2920.41460.00356 TELEPHONE 

2920.41460.00362 PRINTING 

2920.41460.00373 ORGANIZATIONAL DUES 

2920.41460.00411 OFFICE SUPPLIES 

2920.41460.00415 POSTAGE 

2920.41460.00444 COMPUTER SERVICES 

2920.41460.00453 SERVICE AGREEMENTS 

2920.41460.00641 FURNITURE & EQUIPMENT 

2920.41460.00920 CONTINUING EDUCATION 

2920.41460.00946 ADVERTISING 

DEPARTMENT: VETERAN SERVICE - 41460 

Printed: 05/09/2024 9:30:51 AM Report: 

County of Burleigh 

D Print accounts with zero balance IZI Round to whole dollars 

D Exclude inactive accounts with zero balance 

Definition: 2025 Budget Expense Worksheet 

2022 Adopted 2023 Adopted 
Budget 2022 Actual Budget 2023 Actual 

$276,682 $277,236 $292,523 

$123,515 $123,811 $137,660 

$4,000 $442 $4,000 

$1,800 $1,346 $1,800 

$500 $0 $500 

$300 $55 $300 

$2,000 $1,678 $2,000 

$1,800 $1,101 $1,800 

$2,100 $7,423 $7,500 

$3,000 $6,264 $6,500 

$2,000 $4,597 $2,000 

$1,500 $1,410 $1,500 

$600 $1,077 $600 

$419,797 $426,441 $458,683 

2023.1.36 

rptGLGenBudgetRptUsingDefinition 

$293,031 

$138,294 

$686 

$1,359 

$785 

$365 

$1,343 

$1,048 

$7,656 

$5,309 

$967 

$1,050 

$681 

$452,575 

D Account on new page 

2025 
2024 Adopted Department 

Budget 2024 Actual Head Request 

$309,105 $107,014 

$150,149 $59,159 

$2,000 $485 

$1,800 $341 

$1,250 $0 

$300 $20 

$2,000 $944 

$1,800 $264 

$8,000 $1,940 

$9,500 $8,960 

$2,000 $0 

$1,800 $1,200 

$1,000 $165 

$490,704 $180,492 

Page: 

'2,, Gd CJ 
. g 6 CJ 

I �f'•>¾ 

I, 2_ i;..;, 

-� co

'.2. 1 eJCiO 

I /?60 

� zc 0 

1JS'6CJ
l 1 ;j'1D 
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11 
ace

' 

98 

$265,460

$120,600

$410,710

Final Approved Budget
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2025 Water Resource Budget Request mill levy $700,000
Fiscal Year:   2025

From Date: 1/1/2025 To Date:
2023 Adopted 2023 Actual 2024 Adopted 2025 Department

Budget Amount Budget Request
Account Description 2.0 mil

Income
$1,102,000 $889,098 $1,014,000 $1,050,000

$1,000 $445 $500 $500
$6,000 $5,000 $0

$200 $405 $300 $50,000
$26,500 $22,610 $30,000 $25,000
$3,200 $3,000 $3,200

$36,000 $62,634 $40,000 $50,000
$500 $500 $500

Total Income $1,175,400 $975,192 $1,093,300 $1,179,200

Non Budget Income

$233,918
$12,867

Grand Total Income $1,175,400 $1,221,976 $1,093,300 $1,179,200

$30,000 $26,069 $35,000 $30,000
$3,000 $2,026 $3,500 $3,000

$32,000 $26,461 $32,000 $32,000
$11,000 $9,896 $18,000 $10,000
$24,000 $17,330 $24,000 $24,000
$24,000 $16,738 $24,000 $24,000
$5,000 $5,425 $5,000 $6,000

$0 $0 $0
$2,000 $2,000 $2,000
$5,000 $3,275 $5,000 $5,000
$3,000 $1,900 $3,000 $3,000

$300,000 $292,843 $327,500 $330,000
$20,000 $83,657 $150,000 $150,000

$130,400 $100,000 $100,000
$300,000 $25,268 $98,300 $192,200

$2,500 $0 $2,500 $1,000
$2,500 $0 $2,500 $0

$0 $0 $0 $0
$15,000 $124,164 $15,000 $20,000

$200,000 $683,178 $200,000 $200,000
$20,000 $18,397 $20,000 $20,000
$6,000 $6,000 $6,000 $7,000

$20,000 $17,672 $20,000 $20,000
$20,000 $0 $0 $0

Total Expense $1,175,400 $1,360,298 $1,093,300 $1,179,200
Non-Cash/Non-Budget Expenses:

$233,821
$33,730

Grand Total Expense $1,175,400 $1,627,849 $1,093,300 $1,179,200
Net Income $0 -$405,873 $0 $0

50115 - Depreciation Expense
50913 - Interest Expense

933 · Missouri River General Services
937 Design/Special Assessment
940 Operations & Maintenance
941 Stream Gages 
960 Drainage Complaints 
970 Storm Water Management Plans

905 · McDowell Dam Capital Improvements
905A · Fresh Water Intake
910 · Projects
911 · Misc
920 · Continuing Education
932 · City/County Watershed Planning

328 · Liability Insurance
335 · Building Rent
341 · Travel
376 · Dues & Publications
411 · Office Supplies
904 · McDowell Dam (BPRD)

111A · Payroll Taxes
112 · Management Services 
113 - Accounting and Contract Services
114 - Audit
312 · Legal Fees
315 · Engineering Administration

33610 · State Aid Distribution
36910 · Misc Revenue

34220 · Operating Grants
43810 · Reimbursements
44110 · Operations & Maintenance

111 · Payroll Expenses

31110 · Real Estate Tax
31810 · In Lieu of Tax
33620 - Homestead Credit
36110 · Interest
36210 - McDowell Dam Rec. Income
36215 - McDowell Dam Lease



MISC. 
CONSENT 
BUDGETS 
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